
Annual Governance and Accountability Retu rn 207$t1g part 2

To pe.completed only- by-Local Councils, lnternal Drainage Boards
and other smaller authorities* where the higher of grossJncome
or.grgss expenditure was f25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt fr6m a iimiieU
assurance review

Guidance noles on completing Part 2 of the Annual Governance and
Accountability Return 2O1Bl1g
1. Every smaller authority in England wleqe the higher of gross income or gross expenditure was f25,000

or less must following the end of each financial year, complete ParlZ otitre Annual Cove.maniJanO
Accountability Return in accordance with Propei Pracfrces, unless the authority:
a) does not meet the qualifuing criteria for exemption; or
bi does not wish to certify itself as exempt

2. Smaller authorities 
ryhPrg the higher of gross annual income or gross annual expenditure does not

exceed f25,000 and that meet the qualifying criteria as set out ii the Certificate of Exemption are ableto declare themselves exempt from sending the completed Annr-lal Govemance and Accountability
Retum to the external auditor for a limited assurance review provided the authority comptete*I-
a) The Certificateof Exemption, page 3 and retums a copy of it to the external auditor either by emailor by post (not both); and
b) The Annual Governance and Accou-{rtability Return (Part 2} which is made up of:
'Annual lnternalAudit Report (pa9e 4) to be tompleted by th6 authority's intemal auditor.
'Section { -Annual Governance Stat6menl(q"g." 5) to be completedLnd approveO OV tf," authority.
' Section 2 - Accounting Statements- {page of to ue igqrpleled and approved Ly tne aulnority.-
NOTE: Authorities certifying_themselribs as exempt SHbULD NoT iind t6e iompLilJairnuar
Governance and Aecountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website Uef;r[ i JrfV ZOf g.

Publication Requ irements
Smaller authorities must publish various.documents on a public website as required by the Accounts andAudit Re.gulations 2015, the LocalAudit (SmatlerAuthorities) Reguiationr iOGlnO 6i6 fr;";p;;;Ly CoO"for Smaller Authorities. These include:
. Certificate of Exemption, page 3. Annual lnternal Audit Report ZO1Allg, page 4. Section 1 -Annual Governance Statement 201g/19, page 5. Section 2 - Accounting Statements 2019I1g, page 6 

'

. Analysis of variances. Bank reconciliation
' Notice of the period for the exercise of public rights and other information required by Regulation 1E (2),

Accounts and Audit Regulations ZO1S.

Limited Assurance Review
Prwiding the authority certifies itself as exempt, and completes and publishes the Annual Govemance
and Accountability Return, there is no requirement for the authority ti have a timiteO asgurance review.
Any smaller auth_ority may, however, request a limited assurance review. In these circumstances the authority
should^not c9ryfy itself as exelnpt, and not complete the Certificate of Exemption, nut compGG F"rt s
of the Annual Governance and Accountability Reluin 2018119 and return it to thd external auditor for revjew
together with the supporting documentation iequested by the external auditor.
The cost to the smaller authority for the review will be €200 +vAT.

The Annual Govemance and Accountability Retum constitutes the annual retr.rm refened to in the Accounts and Audit Regulations 2015.
Thrcugh$rt, the w*ds 'er<tetnal a.ditbc hae ifte same meaning m the urords 'hcal atditoc in ihe Acerxnte and Audfr Reguhli4,, 2Ol s. 

' "
*for a complete llsf of bodr'es that may be smaller authorities refer to schedute 2 to the Local Audit and Accountabitity Act 2014.

Annual Governance and Accountability Return 2019/1g partZ
Local councils, lnternal Drainage Boa'rds and other smallerAuthorities

Page 1 of6



Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections I and2

An authority that wishes to declare itself exempt from the requirement for a limited asurance review
must do so at a meeting of the authority after 31 March 2019.|t should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must cornply with the requirements of the Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners'Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual intemal audit report if possible prior to approving the
annualgovernance statement and before approving the accounts.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners' Guide* that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year {Box 7 of 2018) equals the balance brought fonrvard in the cunent year (Box 1 of 2019),

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period * during which the accounts and accounting records
of all smaller authorities must be available for public inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2A15, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Have allhighlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the intemalauditor and
explanations provided ?

For any statement to which the response is 'no', is an explanation available should
a question be raised by a local elector andlar an interested parfy?

Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)
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certificate of Exenrption -AGAR zglgfig part 2
To be eompleted by smaller authorities where the-higher of gross inconie CIr grossexpenditure did not exceed f25,s00 in the yeaiof aicount Jnded 31 March 2019.and that wish to certify themselves as exempt from a limited assutrance reviewunder $ection g of the Local Audit ($maller Authorities) Regulations z01F
There is no requil'ement to have a limited assurance review or to submit an Annual Govemance and AccountabilityRetum to the extemalauditor, proviaeJrrlqrlaurrorfty r,as certined itself as 

"*"rrn 
at a meeting of tnJauthotity afier 31 March 2019 and a complated certificate orgxemption is submitted notiry,ng the extemalauditor.

GneUSrorrE, Re.rl.tee,Sfol$ 
^f\cl 

THolcTbN PRASU Co\I\rc,,L
certifies that during the financial year 201 8/19, tE higher of the authoitfs groes income for the year or grossannual expenditure, for the year iU not exceed gZSdOO

Annual gross inmme for the authorfty Z}lfitlg:

Annual gross expenditure for the authority 20Igil1g:

Signed bytlg lesporrsiHa Financial fficer

Signed by Chairman

"/
.l

Email

StGNIGD

ficrrrleeir'o4a*-1 e-rl-e 
6 rnqi l. c'<:/|1

*Published 
web address

+Bcas
LztqG

There are certain cirqrmstiances in wtrich an 
"T.hqty -*ll 

be unabb to !€rti! itsetf as exempf, so that a limitedassuran@ revtew wlll still be required. lf an authoriti irui"ul* to confirm6;t"t*rente below then itcannot cGrtify itself as exempt and it must subrnit ihe compreteo nnnual Govemane and Acmuntabi,g RetumPart 3 to the e)demal auditor to uno*ttur* a $mited assurandleview for wtridr rr* or tzoo +vAT will be iuyable.By signing this cerdfrcats of Excmptlon pu are onfirming that:
' The 

3uthority has been in existence since before IsrAprir2015' ln relation to the peeding financial year Qalztlg), the efiemal auditor has not:' issued a puHic interestleport in resp* of the authorfty or any entity mnnected with it' made a statutory reoommendation to trre auttrority, t. rriirs t, the authority or any entity connected with it' 
F,Xfffi,fl}TflX|T,ffif#itr;ffi**lTi"'ii"i',ikr" abthenuoiianJaccou,t"rintveJidr+

' cornmenoed Judicial review proceedings under section 31 (1) of the Act' made an applietion under sec{ion ze1=t; orttre Gi;; ;;"daration that an item of account is unlaufirl,and the applimtion has not been rrithdraum n* h*ir,* irrt rar*o to make the dedarration" The court has not dedared an item of acoount unlanfrrl after a person made an appeal undersecdion 2B(3) of rheAd.
lf you are able to confirm that the above tqtifnlr apply and thlthe authority neither received gross income,nor incured gross e)Qendilure, exceeding €25,000, tffi ur*;fryt* otexeirition can be signed and a copysubmitted to he extemar auditor eithar bi emal or by pmt (not both).
The Annual lntemal Audit Report, Annual Govemance stiatement, llnfr ngprnting statemants, an analysis ofvariances and the bank reconcilialion plus.tre inlo*ai* *qri,"o by Regulation ts lzy,Acoounts andAuditRegulations 2015 ineluding the perioaiortrre enerci*e oiprGi.'*grd stinireed to ne n*ly completed and, atongwih a copy of this ceffficat4 published on a public wersrie" b"fo* r ;uty zorg.Ly 

"rgnlng 
thls certfficae youarc also confinntng that you afiE aurarE of ifrb.quir*r.m.'

Date

\ ?lo.s,lLorA
Date

la .6" 
ry

Tdephone number

ole6L Aaag)tS

3)n, es\a^apc- . *i x sile . ccnn l ga".r*gtona pc-
oNLY thic certifiTt" { Exempson should be returnad EffHER hy emafi oR by post {not both}as soon as possible afisr ce{ifcation to your externaiauoitor.
lnnr.r! Govemance rnOl"mr
Localcqrncib,rntemarDrai";-d#'d;"anoor,ersrnafl 

erAuthoiities Page 3 of6



Annual lntemal Audit Report A{}{gl1g

Ghsrr6s.rlN€, f-€vr<ee-$rb^s a'THufiunJ n+arsH coJ/UCr LThis authority's intemal auditor, acting independently and on the basis of an assessment of risk,canied out a selective assessment oicompliance wiih relevant procedures and confols to be inoperation during the financial year ended'gt naarctr 201g.
The intemalaudit far 2a1U19 has been canied out in accordance with this authority's needsand planned coverage. On the basis 9{r'q findings in tile area$ examined, the intemal auditcondusions are summarised in this taHe. set outielow arc the objectives or intemal controland alongside are &e intemalaudit condusions on whether in allilgninont respects, the controlobjectives were beilg actrieved throughout the financiai year to a standard adequate to meet theneeds of this authority.

Fr any o#rer risk areas irienlified by tris autrority deryate ontob etdstd (ffst any o&rer ri.sk arem ur separde sheets n r,**l
Date{s) intamal audit undertaken

Signature of person ufio
canied q.rt the intemal audit

oCJ<l6lLort -;^ 
-€ tGlrCD

Name of pecon who canied outthe intemal audit

Hi(noqOt t/.€rtaE)-/

"t lob I Larfl
,lrTffiflr;1::*"*re implications andaciionu"ingr"lr* to addressanywreakness in controtkenritu(add aeparate sheate ifnesdsd}.
*Nde: lf the response irs 'not corsed' phase -td:_m.t 

" To"t f*nt intemd audit riwrt was done in trb area and wtren it isn$d deffied, or, if mmg* b ne raqiirsd, n* ,**r *wnai;tt dwtffi;,ffiffiii;ffi & ** sn@B ir nssdd).

fnnqal Govemance andlccou,taf
Local Gouncils, tntemal onainage-gGG 

"nc 
or,er- s*ardr'Iutrortties

B' This ausroity oomplied !yi*t rc r"tr"lrl r"gur"ta*gpaym6nt $c,? *mffi dlexpenditure {ras approved and vAT was aipmpriatery 
"c*urtJJor.--'C. This authorig ass€ssed ttre srlgnincarrt risks to 

"cf,iof arranqements to manage these.
D. Th€ precept or nates requirement r.*t
- thg btxlgct waE regukdy moni@d; snd ress,rss rveris appropriato.
E, Expeded incsna *r f*y rreio
_!a!ked; and VAf uras appropiately arcounted for.
F. Pety cash palrments rcreprofrly 

"r**appovd and VAT apprryriately acounted for.
G. Salades to ernplo]rees 

"nUappranals, and PAyE and Nl requir€ments wBrB ronerly aoolid-
I-fqp,*t*oroetr*
U. t"r,**icrndt*rf*qni
J. Accounting stiatements prepared A*

sfr ff"Tir**T.iH::::!jY"*ry*i,F!J'ti*'"""iiu*r,,rupprtedbyanadequate audit rair tonr underrying r"*u" rno wr,* approprhte o"ua"iljlffiH ifilproperly recorded.
K. lF th6 authonty certified itseff as exernptfo*, fimited assura"ffi

il:}pf:*::-lfl i:",:y jTgred*serf exe*q..rry*!bo*r*J;*mor*antybeticked
iwi;'a-iaeti

L' During summer2olS this authority tras comacoy"pr*io@
the-exercise of puUic rights in accordance witr tra requiremefts Ii*,Laccou,rr anaAudit Reoulgtions-

M. (For local coundls onlyl
-The muruil me( ih reponsibiEtias as a trustse.
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section I -Annual Govenrance $tatement l0igl{$
We acknowledge as the members ot

our responsibility for ensuring that there is a sound system of intemal conkol, induding arangements forthe preparation of fireAccounting statements. we contrnn, to the best of ourin*,r"og. and belief, withrespect to the Accounting statements for *re year ended ii rraar* 201g, that:

6*ltuESnor.-}e - tAyHaa-fforu fi$JCI Tyr;Xfnni pNZt,rH O*-truc, L

or any statementto whicfr the response is'no', ,n Jipla*ation 
"n*ro 

u* puUri*r,"6

ThisAnnual Governance Statementwas approM at a
meeting of the authority on:

t" ,oG l aor e
and raoordad as mint.tte rafarenca:

ta I ie=?

$igned bySre Chairman and Oe* of the meeting where
approvd was qivsry

gl,l GNGO
Chairman

Clerk
g

1. We have put in place anans*,ent* io.f iiffi
managienrent durirq lhe year, and for the prepralion of
me accounfl nq st8temcnts.

Wparditsawtilingsfafnentsh nE
ua'flt tlnAawnts and Audit Regiatians.

yvE rEnrarH ar adcsratB qrEtcm of ir{amal srfd
rnctuomg measures d€signod to govent and detect Faud
and cmup$on and ruvts*ed its fucnese.

nw pm6r aftarrgefifillfs dnd acca$ed rasponclbflEy
for safoguading the puhlic morcy and a"orirr" in 

-'

its d?B,rgc.
we took aH llEasonable steps to assure o{rlrelve
that thero are no matters dactual or potential

31r.-aomplfianoe with lare, regulations and proper
Practices ftat ccuH haye a slgnifcant fnancieiefiect
on thc etillity dltrk authodtyto cfiduct its
businees or manage its finances.

tat qrly dorro what it has the furyptpoeorn A anami
annpfied *frh pmryrftcanes fr &rg so.

rve pr{ruoeo proper Aportunity dwing the yaar for
Ine exerEiss of ebctors'rights in accordance with the
regurements of the Aoccx.rrb and A.rfit Reguhtians.

yyP-l*,garre all petwns intetWeah o9oonttrffi
,nqpecd arrd ask qwstions afuut this adlnrirs accourts.

vr r,e wrrrw url an assgsgmgnt ot rtg ,hks faclno this
1{1tty.q$ toq appropbre st€ps o rn"*g"-e;;
dsl(s, hcfurlhg the lntodr.don *tngnat *r,fot ar,afu.

_eXemgl insgrance cover wfrere reguirrd,

a.lrroigares aad @cumented the frnaacid and atheras*s I
fsces rt d daak $h ilaat ptrytty.

rrc rrErrrrafreo mru€ndfl lhe year an adequate and
erlecme systsn of intemal audit of Sre acwrnting
records and ryrtrd systems.

arfirlge{t E-e @n ,€&/ntparsr,, inde,ff,Idanl d ths frnaaci,dwntds and proeedurcs, to giw an a*divariri;'*hrilro
intemd coatnls reef $,e neodg d t i; $Ap;r;rrth"r;;vve reqil aFprrytate acbon on dl matters raised

in rapufs twn intemal srd e*emal gffi. tes4nrred to_ nE ters Drouglrr 60 its atteilion by tntamat aNetu7Eladil
"s strs€re(r wn€Elorany mgation, liabi[tios or
comrnments, arents q falsagtions, occuning dther
fynU,or 4erfre yuar-end, ta.re a nnanjat ffifi;
this authdity and, wtrere ryroprise, ha6 i;rcfdeJ;;
rn me aceuntfirg silatemenB

o{siBgsea ewgntng it should hsve abut is tr.rsfuess actiaty
dt*T.tg tP yaar h&dtttg a,ta$c A*hg pfu-rd 

";;r*end lf te/olrail.

. trG{,€at counsts d*y) Trr.fi furds k eetdins
{$srifabb. In o,nca6cityar the a<{e r-di g
fuslee w_e discfrarged o;r acco.rnhbifily
responsibifities for the fund(s[assrfrs, iri:fuUirg
flnanciel roporting and, f rEquired, irO"p""a"n-t
olomination oraudit.

lrds ntct.afr.ot rts raryonslhilitk *arc as i WV-
oorptub it k a * rlntt ryW Urur/lee A a fuai Wst
orinrsts.

SGFJ6D
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Section 2 - Accounting Statements Z0ig/Ig for

I certifo *rat for the vear ardod 31 Mar*r i01g theAcfixlnting
Statemenrs in this Annuat Gr*;"'n"* ;nJiccounarffity
F* fave leen prepared on eifrera re".iol rnOpapnents or income and expenditure basis tillowing ttreguidance in Governance ani eruuntaniliiv ii s*rlp,Authorities - a prac*itioners'euiOe 

to p.fii-p*Af*
and presentfairlrthe fnancial psitior oiif,is aunorfty.
Signsd by Re$ponsbhfinendal Officer befora being

6ntte srcrue , R6y-t5q5-rc*J ft$-,S -THuxnsN Pft(lsu cs.b.)tlL

I confrm tlmt the6oAcpounting $tatamante were
appmved bythis authorityon thie date:

|.) loe laorq
as recorded in m{nute rcfereflce:

lq trs?
CIGNS

11 | c6l ar>i a S(GNGD
Box** l,?oftrj 8 $=. r-e'u*s.l\ 3t ilq.rxK eo\g huc.i-:e" L.m;: re,*e.$arl

Totat }n&,mes and r,'x,*es 
"t 

*" wffi
X:*y.yy firarch, rcmrds. vZ*n,iru ryrpa roBox 7 af prevlousyeaJ:

2. (+) Pr€cspt or RGnU
Y,y:!:!,!rcceNed or rscrivabla intlrc year. Exclttc- anygrints

3. {+} Total o$rer receipts
lllyry orrccrrHs as reoorded in*e ca*,ffEF
::tr:yyrdes/tavias ,,erreivad W 2). tnctu& any

4. G) StatI costs

\!al exyenditur_e w,payrnents made t Wat amptuWes. lndude satanbsandnragag pAWaN Nl(eme$nes and emptoycn),p*r*un iluiiuiJl" anaempb@enterpnses.
5. (-) Loan interest/capitat

Totat expendlure;,
rnae dwlt g the year on the adhwitlfa borwvttrys (lf any).

6. {-)rulofrspavms*
!aa! ixreryryre or payments x ,"";drdffi
3or ress sfa.lf oos$ (line 4) and laan *rtereS/capitat

Total balanes andrasenas rt *, iiGffi
6quat (l+2+3, - f4+S+6,;.

8. Totalvalua dcaeitr and
shorl term investments

To qt*wtt &rrn* teconcllladon.

Ttreeumofrf"urrraiffi
hold[ngs and dtaft term inwstmentsil;;; ; March _

9. Total fixed ae€ets dus
loflg tBrm invesfitents
and assEts rB oo3 Tho uatt;le of att tha prqcrtya.* 

",1@ffiffiilJJ,:?l:!!" fixed assers ana hlng rr* ,ton*J*nrs as a,

!tu oygar*ns r.
from thid Wnias (inotuding pWLB).

il. {ForLocatCouncits or*vl oGG
ra Thrst tunds (induding ;trartraOfei 

- *- !9 9yM *.9. Wy cors.ataaa* ss so,s tufrE
a?a s rcs@nsible fo! man 

_ryritq_ Tryg! fands or assefs.
N.8. Itre Egures in the accauntingsfrf"*rnf$;;;;
nat include any lrustfransaetla;i.

l"nr."l Goveiriilce ano
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