Garvestone, Reymerston & Thuxton Parish Council Risk Assessment for Parish Council events and volunteer activities
The lead person for any Parish Council event or activity or voluntary work is responsible for ensuring that the relevant parts of this risk assessment are adhered to. All Parish Council events, activities or voluntary work (with the exception of footpath maintenance voluntary work organised by the Footpath Warden, see below) must be discussed and agreed at a Parish Council meeting before taking place. Any activities which have not been discussed and agreed at a Parish Council meeting are not Parish Council activities. Discussion of the activity at the Parish Council meeting will include consideration of whether any additional risk assessment is required. Community Speedwatch is run under the auspices of the Police: the risk assessment and insurance for CSW are the responsibility of the Police.
The Footpath Warden may organise routine footpath maintenance voluntary work without prior discussion at a Parish Council meeting. The relevant parts of this risk assessment will be adhered to, and the Footpath Warden will carry out a risk assessment to identify and mitigate the specific risks according to the activity, tools, weather conditions and location. Any non-routine routine footpath maintenance voluntary work involving extra hazards must be discussed and agreed at a Parish Council meeting before taking place.

The Parish Clerk will keep a record of any incidents (accidents, near-misses etc) at Parish Council events and activities and these will be used to review this policy. Review of the policy will take place at least once a year.
Updated July 2026 – Next review is due July 2029 of if a new activity is introduced.



	Activity
	Hazard
	Effected
	Control Measures

	SAM2/3
1 of 4
	Equipment located in an unsuitable location
	Equipment and members of the public
	Norfolk County Council officers to identify sites to be used. No sites to be used unless formally identified by Norfolk County Council.

	SAM2/3
2 of 4
	Collision with moving vehicles whilst installing the equipment leading to injury
	Volunteers installing and maintaining SAM2 or SAM3
	All sites will be within 30 mph zones.

All volunteers to be advised to where possible not stand in the carriageway whilst installing or removing the equipment.

	
	
	
	All volunteers to be advised to wear high visibility jackets at all times. Sign only to
be fixed or moved in daylight hours.

	SAM2/3
3 of 4
	Obstruction of footpath leading to risk of injury to pedestrians forced to walk in the road to
avoid sign
	Public
	Sign must be fixed to posts identified by Norfolk County Council in such a manner as to not impede footpaths.

	SAM2/3
4 of 4
	Personal injury whilst installing or removing the sign
	Volunteers installing and maintaining SAM2 or SAM3
	Only those who have received a copy of the risk assessment to carry out sign installation. All volunteers to follow the installation guidance issued by the Parish Clerk in line with the manufacturer’s instructions.

	
	
	
	 All installation must be carried out by persons over the age of 18 years. Battery
charging must be carried out in accordance with manufacturer’s instructions. The battery charger will be PAT tested every two years.

	
	
	
	No one with a medical or physical condition which may be worsened by heavy lifting to install or maintain SAM2 or SAM3 which involves lifting heavy equipment and stretching. Volunteers should assure themselves they are comfortable lifting the SAM2 or SAM3 and battery before they attempt to do so in the highway.



	Parish Walks 1 of 1
	Personal injury whilst walking
	People on walk
	Walk leader to inform participants at the start of the walk of the length of the route and to say that he will show the way but walkers are responsible for their own safety and that of their children and dogs.

	Footpath maintenance 1 of 1
	Personal injury whilst maintaining footpaths
	Volunteers
	Footpath warden to identify and mitigate the specific risks according to the activity, tools, weather conditions and location and carry out a task related risk assessment.

Footpath warden to inform volunteers at the start of each session that each person is responsible for making the decision as to whether any medical or physical conditions they have may be worsened by any activity and that they should not proceed if this situation arises at any point during the work.

	Litter Picking 1 of 1
	Personal injury of volunteers or others
	Volunteers and other road users
	Volunteers to be informed of the Risk Assessment Control Measures at the start of each session.

Litter picking will only take place along roads where there is a footway or accessible bank, and good visibility. Picking along the B1135 will only take place within the 30 and 40 mph speed limit.

High visibility jackets and all provided equipment will be used.

Volunteers to take care when lifting heavy objects. Objects which require more than two people to lift them should not be handled but can be reported to Breckland Council for collection.

Volunteers will warn others of oncoming vehicles.



